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ITos103kenue o cayxeOHbIX KOMaHAHPOBKax
1. O6mne nonoxenns

1.1. Hacrosee IMonoxenue Onpeneser NOpANOK OpraHU3aLMy CnyxebHBIX
KOMaHIHPOBOK COTPYHHKOB YupeKaeHus Ha Tepputopun Poccun u 3a ee
npeaenamH,

COOTBETCTBYIOLIIHX YCTaBHBIM LeaM U 3azavdam YUpexaeHus.

1.4. OcnoBHEIMHE 3a1auaMH CITyKeGHBIX KOMAaHAMPOBOK ABJISIOTCS:

. PEIICHHE KOHKPETHRIX 3a/1ay TIPOH3BO/ICTBEHHO-X03AUCTBEHHOI,
(uHanCOBOH 1 HHOM KesTeNEHOCTH YUPEKACHUSA;

. OKa3aHHEe OpraHH3aLUMOHHO-METOAUYECKOM | NIpaKTHYeCKo# nomMoum B
OpraHu3auuH o0pa3oBaTeILHOrO npouecca,;

. fpoBeacHue Kondepeniyit, cosemannii, CEMHHAPOB M MHBIX MEPONPUATHIA,
HCNIOCPEACTBEHHOE YYaCTHE B HHX;

E H3yuenue, obobmenue u PACIIPOCTPaHCHHE ONBITA, HOBBIX POPM K METO/I0B
paboTh.

1.5. He sBnsrores City>KeOHBIMU KOMaH/IMPOBKAMH:

. CtyeOHBIE NOE3/IKH COTPYAHHUKOB, ACIKHOCTHBIE 0GA3aHHOCTH KOTOPBIX
HPEANONaraloT pasbe3fiHoit Xapakrep paboThl, eciH HHOE He NPeAYCMOTPEHO
7IOKATEHBIMU HIIH HOPMATHBHAIMH NIPAaBOBKIMH aKramu;

. TIOC3AKH B MECTHOCTD, OTKY/a COTPYAHHK 110 YCIOBHAM TPaHCIOPTHOroO
COOOLIEHNs 1 XapaKTepy paboThl umeer BO3MOMHOCTE €KESHEBHO BO3BPAIATHCH K
MecToXuTeNbCTBY. Bonpoc o ue1ecoo6pasHoCTH H HeOOXOaMMOCTH €KEeJHEBHOIO
BO3BpAIlCHUA COTPYAHMKA M3 MeCTa ciryxeGHoM KOMaHIHPOBKH K
MCECTOXKHTENIBCTBY, B KAXKIOM KOHKPETHOM CiTyHae olpeje/iser pyKoBoaUTE b
CTPYKTYPHOrO nojpasjeneHus, OCYINECTBHBIUMI KOMAHANPOBaHHe COTpY/IHHKa;

. BRIC3/BI 110 JIMYHBIM BonpocaM (Ges HPOH3BOACTBEHHOM HeoGX0aMMOCTH,
COOTBETCTBYIOLIETO 1I0FOBOPA MIIM BEI30BA npurnamaiomei croposus:).

1.6. Cnyxebubie KOMaHIAWPOBKH 1OPA3JICIAIOTCSA Ha:

. TLIAHOBLIC, KOTOPBIE OCYIECTBASIOTCS B COOTBETCTBHMY ¢ YTBEPXKIEHHBIMH
B YCTAHOBJICHHOM IOPSJIKE IUIAHAMH U COOTBETCTBYIOUIMMH CMETAMH;
. BHCILTAHOBBIC ~ JUIX PELUCHHS BHE3AMHO BOSHUKLIHX npobieM, Tpebyromux

HEMCIUICHHOTO PACCMOTPEHMA, TMG0 B MHEIX CITy"asx, peaycMOTPeTh KOTOpbIe
3abiaroBpemenHo He npeacrapisercs BO3MOYXHEIM.
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1.7. Komanauposanue Pyxoroaurenei oraenon (nanpasnenni, NoApasieneHuit)
HAOITYCKAETCA TONBKO B CITYHasX, €C/AH ITO He BEI3OBET HapyuieHni B HopMaibHOM
PEKHME BE/ICHUS [IPOH3BOICTBEHHOIO niponecca.

B cnyuae komanuposanns PYKOBOJSIEro CocTaBa AMPEKTOP HasHauaer JIHLO,
BPEMCHHO HCHONHAIOmEe 06s3aHHOCTH yOuiBIIero corpyaumxa, ¢ BO3JIOXKEHHEM Ha
HETO Ha NEPHOJ KOMaHIAUPOBKH BCex AOCIKHOCTHBIX 00s3aHHOCTEH 1 fpas
KOMaHAHpOBaHHOT O COTPYAHHKa, BKIIOYas lpaBa, NpeloCTaBNeHH e
KOMaHMpoBaHHOMY COTPYZHHKY HA OCHOBAHMH JI0BEPEHHOCTH.

Hpu atoM xenmuug, HMelowue fereil B Bospacre g0 TPeX €T, AOMKHE GhITE
O3HAKOMIICHB! B THCBMEHHOM (hopMe co cBOMM TIPABOM OTKA3aThCs OT HAIpaB/IeHus
B ciyxebuyio KOMaHIHpOBKY,

1.10. He nonyckaercs Haripasjienue B KOMaHAHPOBKY H BhlZlaya aBanca
COTPYAHHMKaM, HE OTYHTaBIIMMCS 06 H3pacxo/loBaHHBIX CpeCTBaX B npeastTyiei
KOMaHIHpoBKe,

2. Cpox u pexum KOMaHAHPOBKR

2.1. Cpox KOMAaHIMPOBKH COTPYIHHKA OTIpEAeNISET AUPEKTOP C yyeToMm obbema,
CIOKHOCTH H IpyruX ocoGeHHOCTel] C1yxeBHOro nopydenus.

Ciyxebuyio 3aIHCKY pabOTHUK 10 BO3Bpamenuy u3 KOMaHAMpOBKH npencrasiser
paGorogaremo OAHOBPEMEHHO C ONIpaB/ATeLHEIMH NOKYMEHTaMHu,
TOATBEPXKAAIOMINMHU HCTIONB30BAHME JIHYHOro TpaHcnopra (nyrepoit JTHCT, Cyera,
KBHTAHIIHH, KACCOBAIEC YeKH U T, ). '
Jnem Briesnia cotpyanuka s KOMaHIMPOBKY CUHTACTCH [IeHD OTTIpaBiCHHA Noe3xa,



pacnucanus, pakTHYecKoe BpeMs OTIpaBienus (npubsiTus) noareepskaaercs
COOTBETCTBYIOILIMMH ClipasKaMHi WiIH 3aBCPEHHBIMM OTMETKAMHM Ha HPOe3aHbIX
Ownerax.

2.3. Ha cotpyanuka, Haxonsimerocs s KOMaHIMpOBKe, pacnpocTpanseTcs pexum
pabouero Bpemenu, u npasuia PacnopsiKa OpraHu3ammy, Ky/la OH KOMaHIMPOBaH.,
BMecro aueli oTabixa, He HCMONB30OBAHHEIX 3a BpeMs KOMaH/\MPOBKH, APyrue AHH
OTABIXA NOCIE BO3BPALICHUS U3 KOMaHIMPOBKH He npeaocTasnsiores. Mexmovenne
COCTaBIAIOT CTyYaH, KOTia MEPONPUATHS, Ha KOTOphIE COTPYAHUK KOMaHIUpPOBaH,
TIPOXOIHIIH B BEIXO/HbIE HH K60 HHBIE THH OTZBIXa, YCTAHOBJICHHBIE B
COOTBETCTBHH € 3aKOHOAaTenbcTBOM M [TpaBunamu TPYAOBOTO pacnopska.

B cayvasx, xorna COTPYAHHK CHELHATBEHO KOMAHAMPOBAH /15 paboThl B BRIXOAHEE
WIH NpasaHU4HbIC ¥ HepaGouue auu, KoMneHcauus 3a pabory B otH auu
BBIIIAYHBACTCA B COOTBETCTBHH ¢ ACHCTBYIOMMM 3aKoHOAATeNbCTBOM. Ecsn
COTPYAHMK OTORIBaeT B KOMaHAMPOBKY nubo npubniBaer U3 KOMaH/IHPOBKH B
BBIXOZHOM nexb, emy nocne BO3BPALUCHUA H3 KOMAHAHPOBKH npeaocTaBiseTcs
JApyro# 1eHs oTasixXa,

2.4, B ciyyae HEBO3MOXHOCTH BO3BpAllleHUsA COTPYAHMKA H3 KOMaHIMPOBKH B
YCTAHOB/ICHHBIE CPOKH BC/ICACTBHE HENPEOAOIHMOMN CHIILI H/TH HHBIX HE 3aBHCALLHX
OT HEro obcroaTennLeTB KOMaHZMpOBKa MOXeET GbITh Npo/ieHa,

Dakr HATMYMA AAHHBIX OGCTOATEILCTR AOJDKEH OBITh NIOATBEPA/IEH NPOBEACHHOM
Cc1yxeOHoM nposepkoii, no PE3yJbTaTaM KOTOPOii B YCTAHOBIEHHOM nopanke
BEIHOCHTCS COOTBETCTBYIOICE 3AKITIOYEHHUE,

3a BpeMs 3anepiKKY B nyTH 6e3 yBaXHUTeNbHBIX NPHYHH COTPYAHHUKY He
BBILTAYMBACTCA 3apIuiaTa, He BO3MEINAIoTCs CYTOYHBIC PacXO/ibl, paCXO/I Ha HaCM
KHIIOTO NIOMEIEHUS H IPYTHE PACXOMEL

2.5. B cayuae HacTyruienus B HCPHOA KOMAaH/IMPOBKH BpeMEHHO!
HETpyA0CTIOCOOHOCTH COTpYHKK 0653an HE3aMCUIHTE/IBHO YBEAOMMTE 06 2TOM
paboronarens.
2.6. sIBKka coTpyaHMKa Ha paboty B 1eHs Bre3sa B KOMaH/IHPOBKY WJIH B JIeHE
TIpHE3/ia U3 KOMAHAMPOBKH peluaeTes no AOrOBOPEHHOCTH C IMPEKTOPOM
YUPEKACHHS,

3. Ilopsxox odopmaenns CIyxKeOHBIX KOMAHAHPOBOK
3.1. Oghopmuenue cayscebrvix Komandupoeox no Poccuu .

3.1.1. Iranuposanue KOMaHIMPOBOK OCYLIECTBJISIETCH HA OCHOBAHMHA
KOMILIEKCHOTO [/1aHa KOMaHIMPOBOK Ha roj, YTBEPXKACHHOIO THPEKTOPOM.

Koutpous 3a sdpdpexrusnocrsio HCTIONB30BAHMA KOMAHAHPOBOYHKIX PACXONOB
Bo3slaraeTes Ha Gyxranrepuio.

3.1.2. BHennanoBuie KOMaHMPOBKH COTPYIHHKOB OCYWECTBIIAIOTCA [0 PEHICHUIO
AUPCKTOPA HA OCHOBAHMHM CTyKeGHOM 3arUCcKy PYKOBOAHTENS CTPYKTYPHOIO



foapasieNieHus, HHUIUUPOBABIIETO BBIE3JI, IPH HANWYHH PHUHAHCOBEIX CpeAcCTB Ha
KOMaHIHPOBOYHEIE PACXOAHI (38 CHET CPEACTB OT IUIaTHOM JeATENEHOCTH),

3.1.3. He nosanee yem 3a TpH pabouux AHS 10 Hauana KOMAaHHPOBKH KOMUA
lIpHKa3a 0 KOMaHIMPOBKe U 3asBieHHe (CMeTa) KOMaHMPOBOYHAIX PACXOJ0B
Hanpas/AloTCA B GyXrauTepuio UIs 3aKasa qeHer (nepesona nener na GankoBCKyIO
KapTy KOMaHAMPOBAHHOMY COTPYHHKY).

3.2. Beinaua fienexnbix cpescrs na KOMAHAHPOBOYHbIE PACXOALI

3.2.1. Ounancuposanue KOMaH/IMPOBOYHBIX PaCXO/0B POM3BOMTCS B
COOTBETCTBHM C NIPE/IBAPUTENBHO YTBEPKACHHBIM rpa(uKOM KOMaHAMPOBOK 3a
cUer:

-CyOCcuanit Ha BRIONHEHHe FOCY1IapCTBEHHOTO 3a1aKus;

~CPE/ICTB OT IIATHEIX YCIYT.,

Brennanossie KomMananposku OCYWIECTBISIOTCA 33 CYET CPEACTB OT IUIATHEIX yeayr,

3.2.2. Bajaua KOMaHIIMPYEMBIM COTPYAHMKAM AEHEKHEIX CPE/ACTB Ha
KOMaHIHPOBOYHBIE PACXO/Ib! OCYIECTBIACTCH Ha OCHOBBHHH 3afBJICHUA
COTpYZAHHKA, CMETHI (NpeIBAPHTEILHOrO pacyeTa) KOMaHAMPOBOYHEIX pacxonoB u
NPHKa3a O HATIPABIICHAM COTPY/IHUKA B KOMaHAHPOBKY.

3.2.3. Ilpu xoManmposkax 1o Poccun aBaHC BeIAAETCH B pyGisx.

3.2.4. Boigaya IeHexHBIX CPEACTB Ha KOMaHAMPOBOYHBIE PACKO/IbI NPOH3BOAUTCH
TIyTeM Bhijla4H Ha GAaHKOBCKYIO KapTouKy coTpyanuka.

3.2.5. ITpoespubie foKymenTsI NPHOGPETAIOTCA KOMaHAMPOBAHHBIM COTPYAHHKOM
CAMOCTOATEIIBHO TOJIBKO NMOCHE NOMYUEHNS JEHEKHEIX CpeicTB Ha
KOMaHIHPOBOYHBIE PaCXOIEL.

4. l'apautun u KOMNEHCAIHN IPH HANPAB/IEHHN COTPYAHHKOB B ciryxebubie
KOMaHIHPOBKH

4.1. 3a KoMaHAMPOBAHHEIM COTPYAHHKOM COXPaHSETCS MECTO paGoThr (nomxnocts)
H cpeannit 3apaGorok 3a Bpems KOMaHIHPOBKH, B TOM YHC/IE U 38 BpeMs
npeGbIBaHUA B ImyTH,

Cpeannit 3apaborok 3a BPEMA NpeOLIBAHASA COTPYAHMKA B KOMaHIHpPOBKe

COXpansercs Ha Bce pabouue JHHM HemelHn no rpaduky, YCTaHOBIICHHOMY TIO MecTy
NOCTOAHHOM paboThI.

4.2, Komaﬂmpoaauﬂamy COTPYAHHMKY yupexnaeHue o6a3ano BO3MECTHTE:
. Pacxofiel Ha npoes;
. PACXO/BI 110 HalMY JKHJIOTO NOMeIIeHus;



. AOTIONHHUTE/BHBIC PACXO/IBI, CBA3AHHEE ¢ IIPOXKUBAHMEM BHE MOCTOAHHOIO
MECTOXHTEIBCTBA (CYTOUHEIR);

. APYTHUE PACXO/bl, TPOU3IBEACHHLIE C paspelenns Win BegoMa
AIMHHHCTPALHH.

4.3. Pacxomsl Ha npoesn YYpEKICHHE Bo3MelaeT COTPYAHMKY:

- A0 MECTa KOMaHAHPOBKH M 06paTHO;

. H3 O/IHOT'O HACEJICHHOTO TYHKTA B Apyrofi (ecnu coTpymuuk KOMaHMpoBaH
B HECKOJIBKO OpraHH3aLmii, pacrionokeHHEX B PasHBIX HACENICHHBIX NYHKTAX).

B cocras atux pacxoaon BXOJIAT:

. CTOMMOCTS npoesHoro 6miera Ha TpaHCnopT O6ILero nons3oBanms
(camoner, noesg u T. a.);

. CTOMMOCTB yCIyT 110 OGOPMICHHIO NPOE3AHEIX Guneros;

. PACXO/Ibl HA ONIATY NOCTENBHEIX NPUHALTEKHOCTE! B 110€3/1ax;

. CTOMMOCTS 1poe3/ia 10 MecTa (Bok3aJ, NIPHCTaHb, a3pOnopT) oTnpasaenus

B KOMaHZHPOBKY (OT MecTa BO3BpammeHus 13 KOMaHIMPOBKH), €C/IH OHO

4.4, Pacxo/pr Ha npoesn no Pocenn KOMIICHCHPYIOTCH B COOTBETCTBHHY
TIOAITYHKTOM «B» IyHKTa | nocTanoBIeHus [1paBurenscrra ot 02.10.2002 No 729.
Boamemenne pacxonos ua TPOE3N, NPEBLIIAIOIKX Pa3Mep, yCTAHOBICHHE
AGHHBIM ITYHKTOM, NIPOM3BOAMTCS 110 thakTHIecKHM pacxonam 3a cuer Cpe/ICTB OT
OKa3aHMS IUIATHBIX YCITYT © paspermenns PYKOBOAWTENS YUPEXKICHUA U 110
COITaCOBAHHMIO € rIABHEIM Gyxranrepom.

4.5. Ecaiu o Mecra KOMaHIHPOBKH MOKHO A06paThes pasHbiMu BHlaMH

TPaHCnopTa, pyKOBOJICTBO yupexaeHHs BlipaBe 1o cBoeMy BEIGOPY OmiaTuTs
COTPYAHUKY OJTHH H3 HHX.

4.7. Ilpu xoManHpoBKax 110 Pocciy Pa3MEp CYTOYHLIX COCTaBIsieT:

. B paMKax rocsajianus (3a cuer cybenaun) — 100 py6. 3a KaXxt61it 1eun
HaXOXK/ACHHUA B KOMAHIUPOBKE;

B cayuae Gonesun COTPYAAHHKA BO BpeMsi HAXOMKJICHUS B KOMaHIMpOBKe eMy Ha
OGIIMX OCHOBAHMAX BHIMLTAYHBAIOTCS CYTOUHBIE B TCYEHHE BCErO BPEMEHH, IOKA OH
HC HMEET BO3MOMKHOCTH 10 COCTOSHHIO 310POBbA NPUCTYIIHTE K BBIMOJIHEHUIO
BO3NIOKEHHOr0 Ha Hero ciyxeGHoro NOPYHEHHA WK BEPHYTECH K MIOCTOSAHHOMY
MeCTy paboTsl, HO He cBEILe ABYX Mecs1eB.

Brinnara cyroymmix TIPOM3BOANTCA TAKKeE, eCTH 3a60eBIMii Haxonuics ua
JICICHHH B CTALIHOHAPHOM Je4eGHoM YUPEXICHNH, HA OCHOBAHMH TIPHKa3a o
NPOICHHH CPOKA KOMAHAHPOBKY B YCTaHOBIECHHOM NOpPAAKe.



Boameluenme pacxonos na naem sxmips BO BpeMs KOMAHAVPOBKH, IPeBbIIAIONIHX
PasMEp, YCTRHOB/ICHHBIN JAHHEIM ITyHKTOM, TNIPOH3BOIMTCA 110 haKTHUSCKHM
PACXONaM 32 CUET CPENCTB OT OKASAHMS ILIATHBIX YCIYT ¢ paspenieHus
PYKOBOZHTENA yupexaenus (opopmiaennoro COOTBETCTBYIOLIMM NPHKA30M) | 110
COTNIaCOBAHMIO C rIIABHLIM GyXxranTepom.

KOMaHIMPOBKH, OTO3BaHHe U3 KOMaHAHPOBKH, 6oMesHb) npu HamHany NOKYMEHTa,

. npoesjiHeie Guerni;

. CHETa 3a IPOXKHBaHHE;

. yeku KKT;

- TOBapHEIC YEeKH;

. KBHTAHLHH SIEKTPOHHBIX TEPMHHAIOB (cnumer);

5.2. Octatok aeHekHpIX CPEACTB, NPEBBIIAIONIMI CymMMmy, HCIONB3OBAHHYIO
COlJIaCHO ABAHCOBOMY OTHETY, NOIeKUT BO3BPALCHHIO COTPYAHHKOM He no3jHee
Tpex pabounx aueit nocne BO3BPALIEHUA U3 KOMAHAMPOBKH,

B cnyyqae HEBO3BPALIICHUSA COTPYAHHKOM OCTATKA CPEACTB B OnpeeneH s CpoK
COOTBETCTBYIOIIAN CyMMa BoaMeImaeTcs B NIOpAZIKE, YCTAHOBICHHOM TPYHOBEIM H
IPaXAaHCKO-IIpOLIeCCYanbHEIM 3aKOHOIaTeNILCTBOM. '

MEPONPHATHH, HA KOTOPOE OH BhL KOMaHHpOBaH.

Cotpyauukowm, KOMaHAMPOBAHHEIM U1 BBINOIHEHMS OMNpeAeICHHBIX 3azay, K
OTHETY O KOMaHAMPOBKE NpuiaraoTes OpHrHans 1n6o Kecepokonuu AOKYMEHTOB,
MONYHCHHBIX MM WITH NOANMCAHHEIX 1 BPYUEHHBIX MM OT MMEHH yypexieHus.



Corpyanukom, KOMAaHIHPOBAHHLIM VI y4acTUs B KaKoM-THG0 MEPOTIPHATHH, K
OTHETY O KOMAHAMPOBKE MPHIATAIOTCS NOMYYEHHEIE MM, Kak YYACTHHKOM
MEPOIPHATHSA, MaTEpHANIEL.

6. OT361B coTpynHuKa 13 KOMAHAHPOBKH HJIH 0TMEHA KOMAHAHPOBKH
OCYINECTBIISETCH B CIEAYIOUIEM NOPSAKe

6.1. PykoBoauTens CTPYKTYPHOTO MOJpasfe/ieHUs rOTOBUT cayxebHyro sanucky Ha
HMA THPEKTOpA YUpeRACHHA ¢ 0ObAcHEHHeM HPHYHH O HEBO3MOKHOCTH
HallpaB/ICHHA COTPY/IHMKA B KOMAHIMPOBKY MM OT35IBA COTpYJHHKA K3
KOMaH/IMPOBKH J10 HCTEYCHHS €€ CpoKa.

Iocne pemenns AMPEKTOpa roTOBUTCA NpHKa3 06 oTMeHe KOMaH/IMPOBKH HJIH
OT3BIBE M3 KOMaHMPOBKH.

Bosmemenwue pacxomon OTO3BAHHOMY H3 KOMaH/MPOBKH COTPYAHUKY [IPOH3BOAMTCH
Ha OCHOBaHWH aBAHCOBOIO OTYETA M IPHIOKEHHEIX K HEMY IOKYMEHTOB.

6.2. Komanmposka Moxer GEITs IpeKpalieHa JIOCPOTHO 110 PEHICHHIO AMpEKTOpa B
clryyasx:

. BLITMTOTHEHHUA CIy)KeGHOTO 3aaHHA B NOTHOM obneme;

. Goxtesum komanmupoBauHoro, HaHuus YpE3BbIYAHHBIX CeMENHBIX U HHBIX
0OCTOATENBCTB M MHBIX obcrosTensers, TpeSyommx ero NPUCYTCTBUS NO MecTy
MOCTOAHHOIO MPOXHBAHUA,

B HaIH4uA Ciry)eOHOH HeobXoauMocTy;
. HapyLICHHsA COTPYAHHKOM TPYAOBOI TUCLIMILIHHE B NEPHO/ HAXOXK/ICHHUSA B
KOMaHAMpPOBKe,

6.3. Orpe3n B KOMaHZMpPOBKY 0e3 Hauiekalero 0OPMIICHHA JOKYMEHTOB 1O BiHe
COTPYAHHKOB CYHTAETCA MPOryJIOM H BieYeT 3a coBoii MEpBI THCLHIIHHAPHOTO
B3bICKaHHA B COOTBETCTBHM ¢ TPy aOBRIM Kogekcom.



